Federal - Civil Group Candidate Referral Application

Instructions
This form should only be completed once the candidate is hired not upon submission of resume.  

Place your cursor in the field of concern and type in information.  Once completed, sign and mail or fax your completed form to ETE Program Coordinator, Federal Sector - Civil Group Human Resources Department -Attention: ETE Program/HR Staffing.  Fax: 301.470.7075.  Thank you for the referral.


 

NAME OF CANDIDATE

Social Security #:


REFERRING EMPLOYEE INFO




Name of Current CSC Employee: 
     

Social Security Number:
     

Division Name:
Federal Sector - Civil Group

Division/Department Number:


Work Street Address:
     

City:
     

State:
     

Zip Code:
     

Work Phone Number:
     

Supervisor’s Name:
     

By submitting this form to Human Resources, I acknowledge that to be eligible to receive a referral award, I must be employed by CSC on the day that the above candidate is hired by CSC and at the time HR processes for ETE referral award.  Further, I also understand that referral awards are taxable income.

HUMAN RESOURCES VERIFICATION          TO BE COMPLETED BY HUMAN RESOURCES

(HR to attach Gains & Losses Report)                                

Hire Date:


Job Title:


Gross Amount of Recruiting Award:


Payroll Request


I submit the individual named above for CSC employment consideration.  I understand that I must be employed by CSC on the day this form is received by the Human Resources Department.  I also understand that this award is taxable income.

Employee Signature


Date

Human Resources Signature


Date

Payroll Signature


Date

ETE Form - 4/98

