EMPLOYEE SAFETY COMMITTEE MEETING MINUTES

AUGUST 26, 2004

1. The Wallops Employee Safety committee convened at 1:00 p.m. in Building E-107, 1st Floor Conference Room.  Attendees included:

Lana Budd/Code 548                              Janie Penn/Code 830

          Larry Duffy/Code 228                             Ben Robins/AFGE                                                                                                           
Garry Fisher/Code 569                           DeAnna Shreves/Code 130                                      

Roger Mason/Code 589                           Ernest Smith/Code 803
Les Mcgonigal/Code 803                         Robert Tittle/Code 972                           
Matt Meier/Mantech Corp.                    Karen Thornes/WEMA                               
Steve Nelson/ Code 500                           Brett Vincent/Code 598                 
Robert Nock/Code 803                            Stan Williams/Code 803

2. Committee Reports:
Chairman’s Report:

· First aid kits in the workplace

· Recall alert for Dell Laptop Computer Power Adapters
· Safety Concerns Survey Results for Wallops Civil Service Employees
· JHA support and training
3. Contractor Safety Committee Report:
· Standardizing lockout/tagout tags
· Safety Concerns Survey Results for Wallops Contractor Employees.  
4. New Business:

Safety Concerns Survey:
A question was raised as to what the answers were to the survey and when they might be published.  This question was in reference to reporting safety concerns.  Although various channels are available for reporting, it is apparent they need more publicity.  The Wallops Safety Office will pursue various means to effect the dissemination of this information, including e-mail and the Inside Wallops Newsletter.  
A second issue that the survey revealed was the reluctance to report safety concerns.  The reluctance to report safety concern appears to be more prevalent among contractor employees.  Wallops Management feels no one should feel reluctant to report safety concerns.
5.  Nomination & appointment of new committee chairman & alternate chairperson

-    Garry Fisher, Code 569, is nominated to serve as the Wallops Employee Safety Committee Chairperson for the next term.
There are no other nominees - Garry is unanimously accepted by a standing vote

Roger Mason, Code 589, is nominated and unanimously as the Wallops Employee Safety Committee Alternate Chairperson for the next term.
                6. Acceptance & Ratification of the New Wallops Employee Safety Committee Charter
· All attending members unanimously voted to accept the new revised charter

      7. Mr. Les McGonigal explains new areas of responsibility for committee        members/alternates.
Representation – Representatives are encouraged to keep their alternates informed of committee business and ensure that their organizations are represented at committee meetings by either themselves or their alternates. If neither is available for a particular meeting, an ad hoc member should be selected to attend the meeting.
A question of personal liability for employee safety committee          members was raised.  There are no known instances of employees being held liable for participation in an employee safety committee. However, it is a good question to research in order to establish a more effective committee.  The Wallops Safety Office will assist the committee in researching this question.

               Member Responsibilities – Members are responsible for 1) bringing safety information, issues, or concerns from the organizations they represent to the committee’s attention; 2) participating in discussion and/or resolution of committee safety topics and issues; and 2) reporting committee business back to the organizations they represent.  

Open Meetings – The business of the Employee Safety Committee is open   to all employees and any employee may attend a meeting.
Time Charges – The business of the Employee Safety Committee is the business of Wallops Flight Facility.  Time spent with the Employee Safety Committee is not time away from work.  The general rule is that if less than eight hours is spent on a particular task during a pay period, it is charged to one’s regular work number.   
8. Standing Agenda Issues – Based upon August being a peak vacation period,
     Lana Budd distributed information on hotel safety.
9. Action Items

Committee members will facilitate the distribution and completion of the Safety Concerns Survey for civil service employees in their organization.  Status: complete

Review Performance Evaluation Profile (PEP) Survey Questions – discuss clarification with line management or present in staff meeting.

Status: ongoing for all members
Safety office will research the issue of personal liability
The executive secretary will make a report in the September Meeting
Status: open

Job Hazard Analysis (JHA) – Safety office will work with Lana Budd to 
begin conducting JHA’s in Code 548

Status:  open 

10.     Organization Table:  
          The following page provides a current list of members, alternates, and the offices they represent.  
	Code 100
	Member
	
	Code 100
	Alternate

	130.0-120.0-
157.0-113.3
	Deanna Shreves
	
	
	No Alternate

	Code 200


	Members
	
	Code 200
	Alternates

	210.0
	Joan Murden
	
	210.0
	Ray Stevens

	228.0
	Larry Duffy
	
	228.0
	David Brittingham

	Code 500


	Members
	
	Code 500
	Alternates

	548.0
	Lana Budd
	
	548.0
	No Alternate

	569.0
	Garry Fisher
	
	569.0
	Ralph Selby

	598.0
	Brett Vincent
	
	598.0
	Garry Robinson

	589.0
	Roger Mason
	
	589.0
	Dwayne Morgan

	Code 800


	Members
	
	Code 800
	Alternates

	800 Staff Office 801.0 – 803.0
	Stan Williams
	
	800 Staff Office

801.0 – 803.0
	Hope Garrison

	802.0 – 810.0  820.0
	Robby Estep
	
	802.0 – 810.0

820.0
	John Brinton

	830.0 – 840.0

870.0
	Janie Penn
	
	830.0 – 840.0

870.0
	Brenda Harrie

	Code 900


	Members
	
	Code 900
	Alternates

	972.0
	Robert Tittle
	
	972.0
	Tiffany Moisan

	WEMA


	Karen Thornes
	
	WEMA
	No Alternate

	AFGE


	Ben Robins
	
	AFGE
	William Mast






Contractor Safety Committee Representative – Dr. William Hargrove or designee
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