EMPLOYEE SAFETY COMMITTEE MEETING MINUTES
SEPTEMBER 28, 2004

The Wallops Employee Safety Committee convened at 1:00 p.m. in                               Building E- 107, 1st Floor Conference Room.  Attendees included:
John Briton/Code 810                      Steve Nelson/Code 500

Garry Fisher/Code 569                    Karen Thornes/WEMA

William Hargrove/Mantech            Robert Tittle/Code 972

Roger Mason/Code 589                    Stan Williams/Code 803

Joan Murden/Code 210

Chairman’s Report: Garry Fisher reported on Safety Concerns Survey Results relative to NASA Safety Reporting System (NSRS) Training & Awareness.  Garry compared Safety Concerns Survey score results between     contractors and civil servants
Contractor Safety Committee Report:  Dr. Hargrove reported on key issues raised in the September Contractor Safety Committee Meeting:
           - Standardizing the lock-out/tag-out system used at Wallops

- Kwajalein storage container mishap

- Reviewing or revising Contractor Safety Committee Charter
Committee Issues:  Stan Williams presented information from a recent Dupont Safety Seminar; this included an explanation of the Dupont Safety Culture.  Basic elements of the Dupont Safety Program were discussed.
Stan Williams addressed safety committee involvement by federal employees as it applies to Executive Order 12196.  This was to address concerns about employee involvement and personal liability.  Executive Order 12196 establishes some basic guidelines for all federal agencies to meet occupational safety & health standards.
Standing Agenda:  Steve Nelson has researched the possibility of bringing a lab safety course to Wallops.  Steve asked the attending members if they thought it would benefit our safety training program.  Most agreed that a general lab course, based on our particular lab work, is needed.  
Risk assessment requirements:     
Many Wallops Civil Service Organizations are deficient in providing valid documentation to meet risk assessment standards defined by OSHA 1910.132(d)(2) & the annual Wallops Safety Audit.  The Wallops Employee Safety Committee will explore ways to facilitate completion of the job hazard analysis (JHA) to help civil service organizations meet this requirement.
Action Items:

Review Performance Evaluation Profile (PEP) Survey Questions – discuss clarification with line management or present in staff meeting 
Status: ongoing for all members
Safety office will research the issue of personal liability
The executive secretary will make a report in the September Meeting

Status:  closed

Employee Safety Committee Members will review the Office Worker Job Hazard Analysis (JHA) format distributed in the September meeting with the organization(s) they represent.  Committee members  
will meet with line management to accomplish the following:

a) Ensure Job Hazard Analysis (JHA) have been conducted, reviewed, or updated within the last year, and information is documented 
b) Help line management develop a process for conducting & reviewing JHAs if assistance is required
c) Discuss the JHA process during staff meetings – the Wallops Safety Office will provide support as needed

d) Report on progress in the October meeting
Status: open

Stan Williams
