EMPLOYEE SAFETY COMMITTEE MEETING MINUTES
JUNE 15, 2004

1. The Wallops Employee Safety Committee convened at 1:00 p.m. in Building E-107, 1st Floor Conference Room.  Attendees included:

David Brittingham/Code 228            Roger Mason/Code 589

Lana Budd/Code 548                         Steve Nelson/Code 500

Jim Deaton/NSROC                           Karen Thornes/WEMA

Garry Fisher/Code 569                      Stan Williams/Code 803
2. Committee Reports:

Committee Chairman’s Report:

· Revised Wallops  Employee Safety Committee Charter Draft is before executive safety council for review

· Civil Service Employee personal protective equipment (PPE) usage survey included widespread employee usage but identified isolated problems with machine guarding, operating procedures, etc.  
· Flex Hose & High Pressure Systems Safety Training is scheduled for June 22 - 25 
· Johnson is rewriting Performance Evaluation Profile (PEP) Survey questions for clarification – next Wallops PEP Survey could possibly be in November 2004 – copies of the Employee PEP Survey Questions were circulated for review
· Annual occupational safety assessment requirement discussion

           Contractor’s Safety Committee Report:

· Contractor management recognizes the need to standardize lock     out/tag out process and procedures – this includes using standardized locks & associated hardware.  Contractor organizations are identifying & correcting problems

· Contractors conducted PPE usage audit and identified no apparent problem with PPE usage – many contractor & civil servant employees were unaware of how to assess PPE requirements
· It was suggested all organizations use the job hazard analysis (JHA) as a tool to assess PPE requirements 
Standing Agenda Items:

Employee Safety Committee Charter revision review:
-  A draft revision of the employee safety committee charter has been sent

   to all employee safety committee members for review - printed version

   was distributed during the meeting for discussion
- The revised charter is intended to address criteria identified in the recent   Star Assessment Survey.
- All Charter revision questions, comments and suggestions will be considered for final draft
-  All solicited charter revisions will be compiled by June 29, 2004
Action Items:

Assess Building F-7 Machine Shop safe operating procedures & operator training – action for Brett Vincent/Lana Budd/Code 803 Safety Office -

status: in progress

Review committee charter revisions – submit all comments & suggestions to committee chairman by COB June 29, 2004 – action for all members

status: in progress

Review PEP Survey Questions – discuss clarification with line management or present in staff meeting
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