EMPLOYEE SAFETY COMMITTEE MEETING MINUTES

JULY 20, 2004

1. The Wallops Employee safety committee convened at 1:00 p.m. in building E-107, 1st Floor conference Room.  Attendees included:

Dr. William Hargrove/Mantech            Gary Robinson/Code 598                         
Roger Mason/Code 589                           DeAnna Shreves/Code 130

Joan Murden/Code 210W                      David Stuchlik/Code 820

Steve Nelson/Code 500                            Karen Thornes/WEMA                                                                                                                                       

Janie Penn/Code 830                               Robert Tittle/Code 972.0                             

                                                                   Stan Williams/Code 803

2. Committee Reports:
          Contractor Safety Committee Report:

· Contractor Safety Concerns Survey
· Standardizing lockout/tag out procedures
· Forklift and Man-lift operator testing
3. Chairman’s Report:
· July Wallops Executive Safety Council Meeting Highlights
· Revised committee charter recommendations
· New charter ratification date – August 17, 2004

· Performance Evaluation Profile (PEP) Survey Action Item

Accountability

4.   New Business – Committee Chairperson Nominees

· The following committee members were nominated

for the new committee chairperson position:  

Lana Budd

Roger Mason

Janie Penn

All nominees declined the position

5.      Action Items & Old Business:

· Building F-7 Machine Shop corrective actions
Status: corrective action taken by Code 548

· Committee charter recommendations submitted by COB June 29, 2004

Status:  complete

· Review PEP Survey Questions – discuss clarification with line management or present in staff meeting

Status:  ongoing for all members

· Committee Chairperson will e-mail Safety Concerns Survey to committee members.  
· Members will discuss the ten Safety Concerns Survey Questions with line management and solicit feedback from civil service employees in their next staff meeting
Members will e-mail, or report, findings to the committee chairperson on, or before, August 17, 2004

Status:  in progress for all members

Stan Williams
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